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Lewisburg Area School District Vision Statement
In the pursuit of excellence and equity, the Lewisburg Area School District is an inclusive learning
community that supports students as they realize lives of purpose and fulfillment in our diverse, global
society.

Lewisburg Area School District Mission Statement
The Lewisburg Area School District is committed to developing successful, active, informed citizens by
providing each student with a personally relevant, intellectually stimulating, innovative educational
program supported by caring relationships in a physically and emotionally safe learning environment.

This Linntown Handbook belongs to:
Name_____________________________________________________________
Address____________________________________________________________
City__________________________________State____________Zip__________
Homeroom____________Teacher_______________________________________
It is the policy of the Lewisburg Area School District to maintain an environment free of discrimination, including
harassment for all students and employees. The Lewisburg Area School District prohibits discrimination and
harassment against any person because of age, ancestry, color, disability or handicap, national origin, race,
religious creed, sex, sexual orientation, or veteran status. Discrimination or harassment against faculty, staff, or
students will not be tolerated. Please direct all inquiries regarding the nondiscrimination policy to Cathy
Moser,Assistant Superintendent of Schools, P.O. Box 351, Lewisburg PA 17837, (570) 522-3205, FAX (570) 5249313.
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WELCOME TO THE LINNTOWN
ELEMENTARY SCHOOL
LETTER FROM THE PRINCIPAL
Dear Linntown Families:
I would like to take this opportunity to welcome you to Linntown Elementary School. All of us here at
Linntown are committed to making your child’s educational experience positive and successful. Our
school community comprises dedicated and caring staff, phenomenal students, and a supportive group of
parents. Your active support and cooperation, combined with our best professional efforts, will enhance
the programs that we have for our students.
Our handbook has been prepared to help you become familiar with Linntown’s routines and procedures.
These rules and regulations allow us to learn, work, and play together in a safe and orderly environment.
Please take a few moments to read through the material, as it will answer many of the questions that you
may have about what to expect at Linntown. We trust that you will keep this book handy and refer to it
during the school year. Our partnership in providing an outstanding educational experience for all of our
students can only grow stronger with close communication between the school and the home.
I am very excited about the year ahead of us and I am looking forward to working with you and your
child. My door is always open, but I do ask that you first address any concerns with your child’s teacher.
Best wishes to you and your child for an exciting, enriching, and productive school year.
Sincerely,
Mr. Jeremiah Bennett
Linntown Principal

Disclaimer
Neither this handbook nor any part of it should be construed as a contract itself. This handbook is not intended to be
comprehensive and is advisory only to guide students, parents, and faculty of Linntown Elementary School. LASD policies
that contain the rules, regulations, and guidelines can be found on the web at www.lasd.us The school reserves the right to
make changes or exception to statements in this handbook. Final interpretation of all school rules and regulations is left to the
principal of the school.
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The Lewisburg Area School District provides an English as a Second Language (ESL) program for all
students who qualify.
If you need information translated in your native language, please contact Michael Jones at the
Lewisburg Area School District Central Office at 570-523-3220.
El Distrito Escolar del Área de Lewisburg ofrece un programa de inglés como segundo idioma (ESL)
para todos los estudiantes que califican.
Si necesita información traducida a su idioma nativo, comuníquese con Michael Jones en la Oficina
Central del Distrito Escolar del Área de Lewisburg al 570-523-3220.
( ﺗﻮﻓﺮ ﻣﻨﻄﻘﺔ ﻣﻨﻄﻘﺔ ﻟﻮﯾﺴﺒﻮرغ اﻟﺘﻌﻠﯿﻤﯿﺔ ﺑﺮﻧﺎﻣﺞ اﻟﻠﻐﺔ اﻹﻧﺠﻠﯿﺰﯾﺔ ﻛﻠﻐﺔ ﺛﺎﻧﯿﺔESL) ﻟﺠﻤﯿﻊ
اﻟﻄﻼب اﻟﻤﺆھﻠﯿﻦ.
 ﻓﯿﺮﺟﻰ اﻻﺗﺼﺎل ﺑـ،  إذا ﻛﻨﺖ ﺑﺤﺎﺟﺔ إﻟﻰ ﻣﻌﻠﻮﻣﺎت ﻣﺘﺮﺟﻤﺔ ﺑﻠﻐﺘﻚ اﻷمMichael Jones
3220-523-570 ﻓﻲ اﻟﻤﻜﺘﺐ اﻟﻤﺮﻛﺰي ﻟﻤﻘﺎطﻌﺔ ﻟﻮﯾﺴﺒﻮرغ ﻓﻲ.
Школьный округ Льюисбургской области предоставляет программу «Английский как второй
язык» (ESL) для всех учащихся, которые соответствуют требованиям.
Если вам нужна информация, переведенная на ваш родной язык, пожалуйста, свяжитесь с
Майклом Джонсом в центральном офисе школьного округа округа Льюисбург по телефону 570523-3220.
Lewisburg地區學區為所有符合資格的學生提供英語作為第二語言（ESL）課程。
如果您需要以您的母語翻譯的信息，請聯繫Lewisburg地區學區中心辦公室的Michael Jones，電
話：570-523-3220。
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LINNTOWN SCHOOL RULES
Principles Guiding Linntown School Rules
The Linntown School rules are designed to promote belonging, define limits, develop responsible
behaviors, develop skills in conflict resolution and decision-making, and to support instruction. The
goal is to provide students with an appropriate learning climate, as well as the tools for successful living
both as children and later as adults. The principles guiding our rules are these three beliefs:
1.
All students and staff have a right to a safe, peaceful and healthful learning
environment.
2.
All students have the right to learn and all teachers have the right to teach.
3.
Students and staff will be respectful of one another and school and individual property.
Commendations
A variety of opportunities exist to recognize students whose behaviors are commendable. Some of the
opportunities may be classroom/teacher specific while others are school wide. Examples of these
opportunities include: positive comments on report cards, positive comments/correspondence from staff
to students regarding behavior, classroom/teacher programs, awards assembly, and other special
privileges.
Four School-Wide-Rules
The four school-wide-rules listed below will be expected and enforced in all areas of the school
classrooms, hallways, cafeterias, playgrounds, buses, etc., and posted throughout the school. The staff
will review and train students at the beginning of each school year. Immediate and ongoing re-teaching
opportunities will be provided for all students to assure that they can successfully exhibit expected
behaviors. Additional trainings will be provided to address any new situations and/or procedural
changes.
1.
Be Responsible
2.
Be Kind
3.
Be Safe
4.
Be a Learner
Additional Behavior Guidelines
•
Report to school on time.
•
Always follow the school-wide rules.
•
Leave all toys and trading cards at home, unless otherwise instructed by a teacher for
a special purpose.
•
Maintain self control at all times.
•
Make arrangements with parents in advance for after-school activities.
•
Plan ahead for home visits with other children.
•
Be responsible for books, workbooks, student agendas, musical instruments.
•
Take school notices home immediately.
•
Set aside a consistently scheduled block of time for home study.
•
Refrain from chewing gum in the building.
Re-teaching and Behavioral Intervention
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1.

Re-teaching – Students will be participating in re-teaching sessions regularly to assist them
in demonstrating their understanding of school and classroom rules and procedures. These
re-teaching sessions will occur in a variety of ways. A teacher may request re-teaching
immediately when a difficulty arises. Students may be asked to attend a re-teaching session
in the morning, at lunch, at recess, or after school. The decision to retrain the student
immediately or at a delayed re-teaching session is left to the discretion of the intervening
teacher. After utilizing problem-solving papers, notices of concern, or other interventions, it
is possible that after school re-teaching sessions will be scheduled. The school works with
the student and their family to plan and schedule these re-teachings.

2.

Behavioral Intervention – Behavioral interventions used with a student will be documented
and logged in our Linntown discipline records. Inappropriate behaviors will be addressed
with re-teaching opportunities and, if necessary, consequences. The consequence will be
directly related to the behavior and it will provide an additional learning opportunity for the
student. While the approach to discipline at Linntown is progressive, the level system is not
a hierarchy, and entrance is permitted at any level, depending upon the behavior and severity.
It is important to note that disciplinary actions that fall under LASD school policies carry
specific disciplinary sanctions.

The specific intervention or interventions will be determined by the classroom teacher and/or the
principal and decisions will be made on an individual basis. All federal and state guidelines regarding
students who are identified and/or protected by the Americans with Disabilities Act will be followed.
Certain behaviors are also subject to federal and state laws as well as District policies, therefore, when
addressing these behaviors, district policies and state and federal laws will supersede this document.
Copies of all LASD policies are available in the school office or on the school website (www.lasd.us)
School Safety Policy Notification

The LASD and Linntown Elementary regard the safety and security of our students, staff, and property essential in order to
provide quality teaching and learning experiences. The following policies remain in effect to safeguard all members of our
school community:
#216 – Student Records Policy
#218.1 - Weapons Policy
#219 – Student Complaints
#226 – Search and Seizure
#716 – Integrated Pest Management
#220- Student Expression
#815 – Acceptable Use of Computer Networks

Copies of these policies are available in the Linntown School Office or on the district website.
The Board prohibits possession of weapons, weapon look-alikes and/or replicas of weapons in any
school district building; on school property, at any school-sponsored activity, event, or function
regardless of location; in any public conveyance providing transportation to or from school or a schoolsponsored activity, event, or function; or while the student is coming to or from school.
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Working Together
You can help your child and support the school by encouraging good health habits and sufficient rest; by
building a positive attitude toward school and the teacher; by providing learning materials and
experiences; and by creating an interest in reading a variety of literature. If you have any criticism of
the school or the teacher, please do not discuss it in the presence of your child(ren). Come to the school
to discuss the situation with the teacher or contact the teacher directly. By maintaining open lines of
communication we can develop a greater understanding and appreciation for any given situation. By
working together cooperatively, we can resolve any situation that may occur.
Second Step SEL programs
Linntown staff use the Second Step Social Emotional Learning Curriculum. The Second Step Program
works to directly teach the following skills to students in order for them to:
•
•
•
•

Learn
Have Empathy
Manage Emotions
Solve Problems

Linntown students participate in biweekly class meetings throughout the school year. These class
meetings help students to understand the anti-bullying rules and then develop their social/emotional
awareness in order to be proactive members of their respective classroom and building communities.
If you have any questions about either program, please feel free to contact the school counselor or
principal.
Additional information on the Second Step Curriculum can be found online at:
https://www.secondstep.org/

Playground Rules
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The following rules are an overview of what is expected on the playground. In addition, weather
situations and/or overall group conduct may also warrant additions and/or changes in the following
guidelines. When this occurs, students will be informed by their classroom teachers regarding
behavioral expectations, and training will occur.
1.
2.

3.

4.

Follow all school rules.
Stay within designated boundary areas.
a. Stay outside until recess ends. You may not return to the building during recess.
b. Ask permission to retrieve equipment that is out of designated boundary areas.
c. Soccer games, football games, kickball games need to be organized and under
control. Most games should be played on the grass field.
Use all equipment appropriately.
Swings
a. One person sitting down
b. Swing only forward and backward, pushing yourself
c. Share the swing after counting 50 full swings
Slides
a. Sit down facing front
b. Go down the slides only
c. Sliding board must be clear before you slide
The tops of all equipment are off-limits.
When the signal is given to end the recess, line up quickly and quietly. All balls should
be returned to the ball cart.

All students must go out for recess unless re-teaching is occurring, a teacher is working with the
student, students are completing missed assignments, or an excuse has been received. When
weather necessitates, recess will be held indoors.
Linntown students do go out during the winter months. Students need to come to school with
appropriate outside attire including jackets, hats, and gloves. As a general rule, shorts are
acceptable during the 1st and 4th marking periods, but should not be worn during the 2nd and 3rd
marking periods during cold weather. This announcement will be made by the building principal
each year according to his/her discretion based on weather conditions. Students must also have
appropriate clothing in order to be granted permission to play in the snow during recess. Snow
boots and pants along with a coat are considered appropriate clothing.
Consequences
*Reteaching (immediate and on-site)
*Problem-solving paper
*Loss of subsequent recess privileges

*Time-out at the wall
*Problem-solving paper and conference with principal

RIDING A SCHOOL BUS
(LASD Policy #810)
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Bus stops and schedules are provided to all families whose students ride the district buses. Safe school
transportation is considered an integral part of the total educational program. Riding a school bus is a
PRIVILEGE contingent upon proper and courteous conduct. We recognize that safe school bus
operation is only possible with the full cooperation of our parents, students and school staff. Students
must get on and off the bus at their assigned stop. If, for child-care or emergency reasons, a child needs
to get on or off at another stop or ride another bus, the school must be provided with a written notice
from the parent/guardian. This notice must be approved by the administration.
All students who ride a bus are required to go home on their assigned buses. If a student is leaving
school in any other manner than normally assigned, please send an explanatory note with your child to
present to the homeroom teacher who will forward this note to the main office.
If a student will be riding a bus other than his/her assigned to a child-care provider, an Alternate
Transportation Form must be completed and approved by the Business Office. Forms come home with
students on the first day of school and are also available in the Linntown office.
The school district uses cameras at certain areas of the building for security purposes. Rohrer Bus
Service also has video cameras, with audio capability placed on school buses. The actions recorded by
these devices may be used in disciplinary procedures.
BUS CONDUCT RULES
Students who ride the bus are expected to:
•
Stay in their seats while the bus is in motion
•
Speak in low voices, using NO profanity
•
Refrain from throwing objects
•
Keep head, arms and hands inside the bus
•
Keep hands and feet to themselves
•
Cooperate with the bus driver
•
Act in a respectful manner
•
No food or drink on the bus
Lack of self-control in following the bus riding procedures may result in a disciplinary report being filed
by the bus driver with the principal. The principal must take disciplinary action. That action includes,
but is not limited to:
•
•
•
•

Warnings and/or reteaching
Loss of bus riding privileges for one-three days
Loss of bus riding privileges for one week
Loss of bus riding privileges for the remainder of the year.

BEGINNING/ENDING OF SCHOOL DAY
Doors Open for Students: 8:15 am
First Bell to Dismiss to Homeroom: 8:35 am
Second Bell: 8:45 am (Students arriving after 8:45 are marked as tardy.)
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Parent Pick-Up/Walker Dismissal: 3:22 pm
Bus Dismissal: 3:25 pm
Students riding buses will exit from the north side of the building in front of the school. Walkers and
students being picked up by parents will exit through the west door. Parents picking up their child must
follow the traffic pattern as directed by the Linntown Staff. Parents must remain in their vehicles when
picking up their children. Parking in the parking lot and walking over to get your child creates a safety
hazard. Picking up students at 19th and Adams Avenue or in the parking lot across from the school
is prohibited.

EMERGENCY SCHOOL CLOSINGS
If the decision is made to close school due to inclement weather, local television and radio stations will
broadcast this information. All delays, cancellations, and early dismissals will be announced over the
following TV and radio stations:
TV:WNEP-Channel 16, WYOU-Channel 22, WBRE-Channel 28
RADIO: Hanna 92.3, Bigfoot Country 106.1, WWBE, 98.3 FM, WLGL 92.3 FM, WYGL 1240AM &
100.5 FM, WFYY, 106.5 FM, WGRC 91.3 FM, WPGM 1570AM/96.7 FM, WKOK 1070AM, WEGH
107.3 FM, WQKX 94 KX, WMLP 1380AM, WVLY 100.9 FM, WILQ, WZXR, WBZD, OLDIEZ 93,
WWPA
The district website has the closing/delay information available. (www.lasd.us)
The district is currently using the School Messenger system to keep our district families up to date on
important announcements such as school closings and information about school events. The default
contact method for families is an automated phone call for school closing and other emergency
announcements unless they specifically send a request to the district to have their phone numbers barred
from use by the system. They will also receive emails to the parent(s) email accounts if that information
has been provided on the emergency contact forms. (see next page for instructions)

School Messenger Text Messaging
You may register for SMS text messaging as part of our school emergency broadcasting system. The
service is provided by SchoolMessenger. Information about this service can be found
at www.SchoolMessenger.com/txtmsg. The district will only use the service to provide information that
is timely and relevant.
In order to participate two steps must be taken:
1) For this service you must indicate your willingness to receive text messages to your phone. The
process is simple and only takes a few seconds to complete. Simply text any one of the following words
to the number 68453: subscribe, opt-in, yes. You will know you were successful if you receive the
following reply message: “You're now registered with the SchoolMessenger notification service. Reply
STOP to cancel, HELP for help. Msg&data rates may
apply.3msgs/mo. schoolmessenger.com/tm&rdquo;
You may repeat the opt-in process for a second wireless number.
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2) In addition to performing the opt-in process above you’ll want to insure that the district has your 2
wireless number(s) in our student information database. If you haven’t already provided that information
to your school, please contact them as soon as possible.
3) To unsubscribe a phone number text the word STOP to the number 68453. If you wish to unsubscribe
on their website, go to the following page. www.schoolmessenger/txtmsg The instructions to
unsubscribe are at the bottom of the page.
Please remember that all text messaging charges will apply when you sign up for this service. You may
want to check with your cell phone service provider before registering to receive text messages. The
district will not be responsible for text messaging fees.
SCHOOL VISITATION
Visitors are welcome at our school and we encourage parents to visit our schools. We do ask that you
make arrangements ahead of time with the classroom teacher or principal. Upon arrival we ask that you
sign in at the main office where you may be asked to provide identification credentials. Visitors should
wear the nametags given to them and refrain from going to locations in the building other than what they
put at the time of sign-in. At the end of the visit, visitors should sign-out in the main office.
In the event that visitations of non-enrolled students are requested, arrangements must be made in
advance and are limited to one day. The building principal and/or classroom teacher will make the final
determination about student visitors in the classroom.
VOLUNTEERS (Policy 916)
Linntown Elementary School supports and encourages the participation of parents/guardians and
community residents to enhance the educational, co-curricular and extracurricular programs of the
district. A volunteer is any individual that has direct contact with children and has the possibility of
care, supervision, guidance, or control of children or routine. A visitor is any individual that has limited
contact with children and is always under direct supervision of a staff member.
Please use the following link to refer to our district policies concerning the necessary steps for
volunteering in our district. http://www.boarddocs.com/pa/lewi/Board.nsf/Public
Custody
In situations where court determined custody is in effect, the school district should be given a copy of
the custody order. This will enable the district to maintain its impartial and unbiased position in these
matters and prevent possible disruption or embarrassment for the child. Copies will be made free of
charge by the school upon the presentation of the custody order in the office of the building principal. If
the school has not received official court orders concerning custody, then both parents have equal
rights.
CHANGE OF ADDRESS
It is important that all changes in address, name, or telephone numbers be reported to our office. Accurate
records are necessary to be able to notify parents in case of an emergency.
MOVING FROM THE DISTRICT
All transfers of students are made through the office. Anyone moving from the District should notify
the office as soon as possible to insure that all necessary paperwork can be completed to make the
child’s transfer as smooth as possible.
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LOST AND FOUND
It has been our experience that children have a tendency to misplace clothing and other important items.
To avoid losing these objects permanently, we suggest that some mark of identification be placed on
articles brought to school. A lost and found area is accessible to children to check in case an item has
been misplaced. It is located at the end of the school lobby near the cafeteria. Parents and students are
encouraged to claim their items. All items not claimed by the end of June will be donated to our
“Thrifty Threads” incentive program or to charity.
ATTENDANCE/TARDINESS/TRUANCY
LASD Policy 204-compulsory attendance
Regular attendance is vital to the growth and development of our learners. Attendance is checked daily
and records are maintained. Parents may be required to provide a doctor’s excuse after the 8th day of
cumulative absence for sickness to be considered as excused. Listed below are excused absences:
*Illness
*Obtaining health care or therapy service by licensed practitioner
*Quarantine
*Recovery from accident
*Required court attendance
*Death in family
*Family educational trips (see policy-maximum of five cumulative days per year/seven total)
*Other “urgent” reasons to be considered only if it directly affects the student and is agreed to by
the school principal.
The following justifiable absences for part of the school day are:
*Medical or dental appointments
*Court appearances
*Family emergencies
*Other urgent reasons approved by the principal
Religious Related Absences
All absences in observance of a religious holiday observed by a bona fide religious group shall be
excused upon written parental request. A penalty shall not be attached to an absence for a religious
holiday.
Absences
Once your child has accumulated ten or more absences verified by parental notification, a letter wil be
sent home. Your child will be required to bring a medical excuse from a licensed practitioner for
subsequent absences after this letter has been sent.
Tardy
When a student comes to school after 8:45am, he/she will be marked tardy and must be accompanied by
the parent/guardian for admission to school. This is for safety purposes. Student must be signed in by
the parent/guardian. The school’s clock system may differ from those found in the home,
automobile, or cell phone. Please allow ample time for drop-off so that students are not marked
tardy to school. (Students may enter the building at 8:15am)
If a student enters school after 12:00pm or is excused before 1:30pm he/she will be considered present
for a half day only. If the student is not present before 1:30pm, they are considered absent for the whole
day.
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Unexcused Tardy
Unexcused tardiness is cumulative. A student accumulating six unexcused tardies to school, regardless
of the degree of lateness, shall be charged with one day of illegal absence.
Unexcused/Unlawful Absence
After three unexcused/unlawful absences, a letter is sent notifying the parent/guardian of the
consequences if the illegal absences continue. A School Attendance Improvement Conference will be
held after three or more unexcused absences and a School Improvement Plan will be developed.
Consequences for additional unexcused absences may include a referral to community agency for
intervention and/or citation by school truancy officer.
REPORTING STUDENT ABSENCE
The Lewisburg Area School District uses a Telephone Call-In system for reporting all student absences.
This system is designed to provide better communication between home and school.
Please call 570-522-3334 prior to the beginning of the school day and report the absence and the
reason for the absence. To speed up data collection and to help verify the authenticity of the call-in,
please provide the following information: “Attendance Call” - Identify yourself. Give your child’s
name, homeroom number and teacher’s name. Give the reason for absence and expected return. Please
indicate your desire for homework and arrangements for securing it. Homework may be picked up in
the office between 2:45 and 3:45 PM. Homework will not be prepared unless requested.
If you are taking your child out of school, please stop in the office and sign the attendance
clipboard. The office staff will have your child meet you in the office.
EDUCATIONAL TRIPS
LASD Educational Trips Policy (#204.1)
An “Educational Leave” form should be completed at least one week prior to the trip to have an
educational trip considered a legal absence. A student may not accumulate more than 7 school days
absence for an educational school trip in one school year, and not more than 5 consecutive days
will be approved. No educational trip requests for absence during the first or last five days of
each semester may be approved. No requests will be approved for a student with ten or more days
absence unless there is a documentation of extraordinary illness/injury. Forms are available in the
school office. The Principal must approve the application at least five (5) days prior to the planned
absence. NO HOMEWORK will be prepared in advance for educational trips unless arrangements can
be made with the individual teacher. Additional guidelines regarding educational trips can be found on
the back of the request form.
The Linntown Educational Trip form is now available on our website (LASD.US) under the
Linntown Elementary School Dropdown Tab.

BREAKFAST/LUNCH
The Linntown cafeteria makes available breakfast and lunch for students. Breakfast is available
beginning at 8:15 each school day, but is not served on days when school is delayed. Because of the
large number of students eating lunch during each lunch period, we are unable to accommodate parent
requests to eat lunch at school with their student.
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Students have an account in the point of sale system in the cafeteria, and their account number is their
six-digit student ID number. Parents can add money to their student’s account by sending cash or a
check to school made out to “LASD Cafeteria Fund”, or online through the www.ezschoolpay.com
website. There is a transaction fee for online payments. Parents can use EZ School Pay to add funds,
track purchases, and set low balance reminders for their student’s account. If sending a check, please
include your student’s six-digit account number in the memo line.
Some families may have been pre-approved by the government Direct Certification Program. If this is
the case, you DO NOT need to fill out an application. Any families that are not part of this program and
feel they qualify for the free/reduced meal benefits need to go online to www.EZMealApp.com and
complete a new application. Please fill out only ONE application per family.
If a student is in debt, they may not charge any ala carte items to their account, such as an extra milk or a
snack. Parents should make a payment as soon as possible if their student owes money to their lunch
account. Parents are encouraged to read school board policy 808 regarding lunch account debt, and
make timely payments to keep their student’s lunch account balance positive. If a student has a low
balance or owes money, reminders will be sent by email, postal mail, and or telephone calls.
Lunch prices can be found online at www.lasd.us, clicking the “Menu” button, and then clicking the
“Menus” heading.
Wellness Policy (#246)
Policy 246: School Wellness is available for review on the district website. The Board is
committed to providing a school environment that promotes student wellness, proper nutrition,
nutrition education, and regular physical activity as part of the total learning experience. If you
would like more information about this policy, triennial assessment, or how to become involved
with the district Wellness Committee, please contact the Assistant Superintendent.

TEXTBOOKS/SCHOOL EQUIPMENT
In teaching respect for property, we stress the need to care for and prolong the life of textbooks and
electronic devices. School materials are the responsibility of each student.
Books/iPads will be assigned according to a number that is recorded and maintained by the teacher or
technology supervisor. Lost or damaged textbooks will result in the student/family being billed for the
book at the replacement cost. Damage to school equipment or property will also be billed at replacement
cost. (Please see Linntown iPad Handbook for specific procedures for iPads including billing scale for
lost/damaged iPads and chargers. This handbook will be sent home near the beginning of the year prior
to iPads coming home)
TAPING OR PHOTOGRAPHING STUDENTS FOR EDUCATIONAL PURPOSES OR PUBLIC
RELATIONS-LASD POLICY #911
We have the responsibility to control the educational environment, to ensure quality instructional time and
protect the privacy rights of all persons. Events that can be taped or photographed include sporting events,
plays, concerts, special school functions etc. Please check with the Principal and teacher for permission
to tape or photograph other events. Students may be photographed during the school year for use in local
newspapers, yearbooks, website, or social media site. With the exception of the yearbook, no identifying
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information will accompany the photos. If you do not want your child photographed or videotaped
for any reason, please notify the school office in writing.
SAFETY PRECAUTIONS
Students are to go home immediately after dismissal. The playground is not supervised after
school. After school hours the playground is accessible to the public and community members
may use at their own risk.
Electronic Devices The Board prohibits unauthorized use of personal electronic devices by students
during the school day. (Policy #237).

HEALTH SERVICES
Drugs, Alcohol and Tobacco Policies:
LASD Policies # 223 and 223; #227 and #227-Full text copies of these policies are located in the
policy manual located in the principal’s office or on the district website (www.dragon.k12.pa.us).
Students in violation of these policies shall be subject to disciplinary action as outlined in Policy #218.
Linntown Health Services
LASD Medical Emergencies Policy #210 and 210.2 requires each student’s parent/guardian to
complete the information for the Medical Emergency Form and Health Update Form each year.
The school nurse performs screenings each year on every student that include: height, weight and vision.
A student may also have their hearing checked if indicated. The school nurse makes referrals to
parent/guardian if any problems are found. The nurse maintains accurate health records and complies
with school confidentiality policies.
Administering Medications
Guidelines from the Pennsylvania Department of Health suggest that schools should not become drugdispensing units. However, there is recognition on the part of the School District and the Department of
Health, that students may need medication when the prescribed timing precludes the administration by
the parent. In the event that your child must take medications during school hours, the following
guidelines MUST be followed:
*Please note that ALL medications brought from home, prescription or over-the-counter now
require a doctor’s authorization for the school to administer. (Policy #210)
*Parents must complete the District’s Medication Authorization Form for all medications, including
over the counter medications.
*The prescribing Physician must also write a note to the school identifying the medication, the student’s
name, time and dosage to be taken.
* Any medication to be given during school hours must be delivered directly to the school nurse by
the student’s parent(s) or guardian(s).
*All medications must be in their original containers. For prescription medications, pharmacists will
provide two original containers at your request.
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Our procedure for the administration of medications is: The nursing staff will (1) ensure that all
information required is in order, (2) keep medication in a lockable storage area, (3) hand each student
the prescribed medication at the prescribed time, (4) supervise the self-administration of the medication,
and (5) log the date and time of administration.
Asthma Inhalers (Policy #210.2)
It is Linntown practice for asthma inhalers to be kept in the nurse’s office. A student whose
parent/guardian completes the written requirements for the student to possess an asthma inhaler and selfadminister the prescribed medication in the school setting shall demonstrate to the school nurse the
capability for self-administration and responsible behavior in the use of the medication.
Other Medicines
The school district will be stocking several medications in the health suite. They are as follows: generic
forms of Tylenol, Advil, Tums, and cough drops. Epinephrine will also be kept in the health suite for
emergency situations. These medications (except epinephrine) cannot be administered unless written
permission is received on the health input form.

CHIP (Children’s Health Insurance Programs)-Applications for this program can be obtained in the
school nurse’s office.
PHYSICAL EDUCATION CLASS REGULATIONS
Students are encouraged to wear gym shoes during physical education classes. This type of footwear
provides the child with some built-in safety features. All students are expected to participate in
regularly scheduled PE classes. Physical education class is required for all students. If your child cannot
participate in a physical education class, please provide medical documentation and a parent note. We
do offer an adaptive physical education class for those students unable to participate in our regular
program.
DRESS AND GROOMING
LASD DRESS AND GROOMING POLICY (#225 AND #225)
The School Board has recognized that dress and grooming are the manifestation of personal style and
individual preference. Therefore, the Policy statement on the subject reads: “The board grants to each
student and/or his/her parents/guardian, the privilege of choosing his/her own style of dress and
grooming so long as it does not cause a health or safety problem for themselves or others, does not
disrupt school operations, and complies with the following guidelines.”
1.
Students may be required to wear certain types of clothing while participating in physical
education classes, applied technology classes, extra-curricular activities, or other situations
where special attire is needed.
2.
Students have the responsibility to keep themselves, their clothes, and their hair clean.
3.
Students must at all times wear shoes, and wear garments that adequately cover the torso and
are at least mid-thigh length.
4.
Shorts/Bare Legs (capris, skirts without tights, etc) are not permitted during the second and
third marking periods, unless permission is granted by the principal. Announcements will be
made when shorts should no longer be worn and when they are permitted again.
Students may not wear:
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1.
2.
3.
4.
•
•
•
•

Chains other than necklaces.
Hats or any type of full head covering inside the school buildings.
Tank tops or camisoles with straps less than one inch wide
Clothing which:
Is gang-related.
Insufficiently conceals undergarments.
Calls unusual attention to anatomical detail.
Displays or suggests inappropriate messages or symbols, including but not limited to
messages and symbols referring to tobacco, drug or alcohol advertisement, any substance
prohibited on school property, profane language, vulgar statements, satanic or hate messages
or symbols, religious, ethnic, sexual, or racial intolerance, and death, suicide or violence.

When, in the judgment of the principal, students are in violation of these guidelines, they will be
encouraged to comply with a request to dress appropriately. If compliance is not forthcoming, a
parent conference will be held. Should the situation not be remedied, appropriate disciplinary
action will be taken to insure the right of others to a quality educational program.

LEWISBURG AREA SCHOOL DISTRICT STUDENT INTERNET EXEMPTION PROCESS
Our school district policy (#815 Acceptable Use of Computer Networks) recognizes the valuable
contribution of technology in education. All students will be permitted to access the World Wide Web

unless prohibited by written notification from a parent or guardian. Our district complies with the Federal Child
Internet Protection Act and protects students through filters and a firewall that attempt to limit access to
inappropriate sites. However, parents or guardians have the right to choose to exempt their child from Internet
access.
If you wish to prohibit your child from Internet access and being issued an e-mail account, please contact
the office of the school your child attends and request an Internet Exemption Form. Complete the form and
return it to the school office. Parents/Guardians need to complete a new form as their child enters each school
building in the district. The form will remain active during the child’s attendance in that school building unless
otherwise notified in writing by the parent or guardian. If you have questions, please contact the school office.

TECHNOLOGY IN THE CURRICULUM

Technology tools are an important part of your child’s education in the 21st Century. Teachers are
utilizing a variety of websites to promote collaboration among students. During the school year, your
child’s teachers may be using tools such as wikis, blogs, social bookmarking sites, and other websites.
In order to be in compliance with COPPA (the Children’s Online Privacy Protection Act) for students
under the age of thirteen, information such as home addresses, phone numbers, or home emails will
not be provided when students are creating accounts. Some sites may require a valid email address. In
this case, students would use their school-assigned email addresses, which are heavily filtered and
monitored. All of the sites used are ones that teachers have researched and enhance the teaching and
learning process. If you wish for your child to not have access to these websites, please contact the
school in writing. If you have any questions about the usage of technology in the classroom, please
contact the building principal.

REPORTING STUDENT PROGRESS
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Student progress will be reported to parents by two methods. The first report (45 days) will consist of
parent-teacher conferences. Students’ progress will be discussed and parents will receive a copy of the
report card. The teacher will notify you of the day and time of the conference. The learner may be
invited to the conference should parent or the teacher desire. For the second report (90 days), the third
report (135 days), and the fourth report (180 days) a report card will be sent home. An optional
conference can be scheduled at the conclusion of the third quarter (135 days) should parents or teachers
request.
Teachers will contact parents before the end of a reporting period if they are concerned about the
academic, behavioral, or physical health needs of the student. Conversely, parents should contact the
teacher if they have a concern. It is only through open communication and the cooperation of home and
school that your child will receive the education that best meets his/her present and future needs.
Linntown parents are able to access their children’s grades through PowerSchool, our online
management system. Letters are sent home each year detailing account information. Please allow a
minimum of six days for teachers to enter grades and assignments into the gradebook. Due to the nature
of some assignments, additional time may be needed. If you lose your log on information, please contact
the school and a new letter will be mailed home.
Grading Practices
GRADING KEY: Key to Academic Areas (scores are percentages)
Advanced
90-99
Basic
Proficient
80-89
Below Basic

70-79
69-Below

Key to Sub Areas
O -Outstanding-The learner is demonstrating exceptional effort.
S-Satisfactory-The learner is demonstrating an appropriate attempt to achieve a particular goal.
I-Improving-The learner is beginning to demonstrate an appropriate attempt to achieve a goal.
N-Needs Improvement-The learner is not demonstrating an attempt to achieve a goal.
X-Not Evaluated at this time-For one or more reasons, assessment cannot be given at this time.
Key to Fine Arts
A
Advanced Skills-The learner demonstrates exceptional levels of skill attainment
P
Proficient Skills-The learner demonstrates the expected level of skill attainment.
B
Basic Skills-The learner demonstrates an appropriate attempt to attain the basics of the skills.

HOMEWORK
The Linntown staff recognizes the need for homework on the part of students as a supplement to the
learning activities of the classroom. Homework is an integral part of the instructional process. It
represents an extension of the teachers directed practice activities into the home where the student does
independent practice on similar learning activities. Homework should also be used to extend students
cognitive ability by helping them work toward high levels of thinking. These assignments take the form
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of projects, reports, term papers and research projects. Each Linntown student is issued an agenda book
where he/she is to write down homework assignments. Classroom teachers may ask that you check and
sign the booklet each evening.

Levels and Time Limits:
It should be understood that each grade level serves as the foundation for the next. Homework should be
introduced in the elementary school years to encourage responsibility as well as good study habits and
study skills. We recognize, however, the amount of time devoted to homework and its degree of
difficulty will vary according to the age and special needs of individual students. As a general rule of
thumb, students should have between 40-60 minutes of homework each evening, although this will vary
by student. If you are noticing that it is taking your child considerably longer to complete his/her
homework, please contact the classroom teacher.
Special Programs
Reading Support - provided to learners testing behind expected reading proficiency.
Math Support- provided to learners testing behind expected proficiency.
Learning Support-Individualized educational support provided to learners eligible for special education
with modifications or adaptations made in the curriculum as per the IEP.
Speech-Articulation or language composition support provided to eligible learners.
English Language Learners (ELL)-Program differentiation provided to learners whose primary language
is one other than English.
Gifted Support-specially designed instruction and programming supports provided to learners who are
eligible for gifted identification.
Academic Intervention Team – structured interventions provided for students with academic and/or
behavior needs. Identification of students eligible for these programs are determined through the
district’s Child’s Find Process.

Annual Notifications:
•
•
•

Curriculum Review – Parent/guardian notification of right to inspect instructional
materials, excluding tests in accordance with district policy (#105.1)-required annually at
beginning of school year
Invasive physical examinations & screenings – Parent/guardian right to opt-out.
Require annually (prior to administration) at beginning of school year
Surveys-Parent/guardian right to inspect surveys administered by school and right to optout. Prior written consent for 8 restricted topics. Required annually at beginning of
school year
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•
•
•

Assessment instruments and data-Parent/guardian right to review assessment
instruments and data (except personally identifiable info) required annually at beginning
of school year
Students attending Title I schools-Parents/guardians have right to request qualifications
of teachers or paraprofessionals performing instructional duties for student required
annually at beginning of school year
Violence and Drug Prevention efforts, programs, and activities-Schools must make a
reasonable effort to notify parents/guardians of programs and activities and their right to
opt-out

FERPA Notification
Notification of Rights under FERPA for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years
of age or older ("eligible students") certain rights with respect to the student's education records. These
rights are:
1. The right to inspect and review the student's education records within 45 days after the day
the Lewisburg Area School District receives a request for access.
Parents or eligible students should submit to the school principal [or appropriate school official] a written request that identifies the records they wish to inspect. The school official will
make arrangements for access and notify the parent or eligible student of the time and place
where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA.
Parents or eligible students who wish to ask the [School] to amend a record should write the
school principal [or appropriate school official], clearly identify the part of the record they
want changed, and specify why it should be changed. If the school decides not to amend the
record as requested by the parent or eligible student, the school will notify the parent or
eligible student of the decision and of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
3. The right to provide written consent before the school discloses personally identifiable
information (PII) from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the school as
an administrator, supervisor, instructor, or support staff member (including health or medical
staff and law enforcement personnel) or a person serving on the school board. A school
official also may include a volunteer or contractor outside of the school who performs an
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institutional service or function for which the school would otherwise use its own employees
and who is under the direct control of the school with respect to the use and maintenance of
PII from education records, such as an attorney, auditor, medical consultant, or therapist; a
parent or student volunteering to serve on an official committee, such as a disciplinary or
grievance committee; or a parent, student, or other volunteer assisting another school official
in performing his or her tasks. A school official has a legitimate educational interest if the
official needs to review an education record in order to fulfill his or her professional
responsibility.
Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll, or is already enrolled if the
disclosure is for purposes of the student’s enrollment or transfer.
The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the [School] to comply with the requirements of FERPA. The name and address
of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Personally Identifiable Information (PII)
FERPA permits the disclosure of Personally Identifiable Information (PII) from students’ education
records, without consent of the parent or eligible student, if the disclosure meets certain conditions
found in §99.31 of the FERPA regulations. Except for disclosures to school officials, disclosures related
to some judicial orders or lawfully issued subpoenas, disclosures of directory information, and
disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires the school to
record the disclosure. Parents and eligible students have a right to inspect and review the record of
disclosures. A school may disclose PII from the education records of a student without obtaining prior
written consent of the parents or the eligible student –
•

To other school officials, including teachers, within the educational agency or institution
whom the school has determined to have legitimate educational interests. This includes
contractors, consultants, volunteers, or other parties to whom the school has outsourced
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1)
- (a)(1)(i)(B)(2) are met. (§99.31(a)(1))

•

To officials of another school, school system, or institution of postsecondary education where
the student seeks or intends to enroll, or where the student is already enrolled if the
disclosure is for purposes related to the student’s enrollment or transfer, subject to the
requirements of §99.34. (§99.31(a)(2))

•

To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General,
the U.S. Secretary of Education, or State and local educational authorities, such as the State
educational agency in the parent or eligible student’s State (SEA). Disclosures under this
provision may be made, subject to the requirements of §99.35, in connection with an audit or
evaluation of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities may
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make further disclosures of PII to outside entities that are designated by them as their
authorized representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf. (§§99.31(a)(3) and 99.35)
•

In connection with financial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the
amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of
the aid. (§99.31(a)(4))

•

To State and local officials or authorities to whom information is specifically allowed to be
reported or disclosed by a State statute that concerns the juvenile justice system and the
system’s ability to effectively serve, prior to adjudication, the student whose records were
released, subject to §99.38. (§99.31(a)(5))

•

To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer student aid programs; or (c) improve
instruction. (§99.31(a)(6))

•

To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7))

•

To parents of an eligible student if the student is a dependent for IRS tax purposes.
(§99.31(a)(8))

•

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9))

•

To appropriate officials in connection with a health or safety emergency, subject to §99.36.
(§99.31(a)(10)

•

Information the school has designated as “directory information” under §99.37.
(§99.31(a)(11))

Federal Programs Notification
The Lewisburg Area School District offers various learning support programs through the use of funds
from the U.S. Department of Education. These funds are used to operate our Title 1 Remedial Reading
Program in grades K-3 as well as our English as a Second Language (ESL) program. The Remedial
Reading Program is designed to improve reading skills and help students to achieve at proficient levels
in the regular classroom. Federal funds also support our After School Homework Clubs in grades 6-8.
This program allows students to work directly with a classroom teacher after school to successfully
complete their assignments. Federal dollars are also used for many professional development activities
for our teaching staff. To learn more about Federal Programs and how they may be of assistance to
students who reside in the Lewisburg Area School District, please contact Mrs. Cathy Moser, Assistant
Superintendent, at (570) 522-3255.
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Lewisburg Area School District
Annual Notice of Special Education Services and Programs
Lewisburg Area School District is committed to providing a free appropriate public education (FAPE) to
students with disabilities. The District must annually provide notice to the public about special
education services and procedures to identify, locate, and evaluate all students who may be eligible for
and in need of special education.
In addition to public school students residing within the district, the Lewisburg Area School District
considers all children with disabilities attending private school as well as children who are homeless,
wards of the state, and those who are highly mobile such as migrant children.
Identification (Child Find) Activities:
Building level teams meet regularly at the elementary, intermediate, middle school, and high school
levels to monitor concerns about student progress, to develop intervention strategies, and to identify
students who may need multidisciplinary evaluations. The teams consider a variety of academic,
behavioral, speech language, and motor development information. Teachers within the district are
trained in referral procedures. Guidance counselors, working in collaboration with their district
colleagues at all levels, are also important front line personnel in child find procedures.
Lewisburg Area School District has an assessment plan that specifies the type of evaluations that are
administered at various grade levels. The analysis of assessment results is an important child find
strategy, and students may be referred to the school psychologist for additional achievement screenings.
Potential Signs of Developmental Delays and Other Risk Factors for Disabilities

The Individuals with Disabilities Improvement Act (IDEIA) lists 13 disabilities categories. The following
contains excerpts from the definitions.

1. Autism means a developmental disability significantly affecting verbal and nonverbal
communication and social interaction usually evident before the age of three.
2. Deaf-blindness means concomitant hearing and visual impairments.
3. Deafness means a hearing impairment that is so severe that the child is impaired in processing
linguistic information through hearing with or without amplification.
4. Emotional disturbance is a condition exhibiting one or more of the following characteristics
over a long period of time and to a marked degree that adversely affects a child’s educational
performance 1). Inability to learn that cannot be explained by intellectual, sensory, or health
factors 2). An inability to build or maintain satisfactory interpersonal relationships with peers
and teachers
3). Inappropriate types of behavior or feelings under normal circumstances
4). A general pervasive mood of unhappiness or depression 5). A tendency to develop physical
symptoms or fears associated with personal or school problems.
5. Hearing Impairment means a impairment in hearing whether permanent or fluctuating that
adversely affects a child’s educational performance but that is not included in the definition of
deafness.
6. Mental Retardation means a significantly sub-average general intellectual functioning existing
concurrently with deficits in adaptive behavior and manifested during the developmental period.
7. Multiple Disabilities means concomitant impairments, the combination of which causes such
severe educational needs that they cannot be accommodated in special education programs solely
for one of the impairments.
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8. Orthopedic Impairment means a severe orthopedic impairment that adversely affects a child’s
educational performance.
9. Other Health Impairment means having limited strength, vitality or alertness, including a
heightened alertness to environmental stimuli that results in limited alertness with respect to the
educational environment that 1) is due to chronic or acute health problems 2) adversely affects a
child’s educational performance.
10. Specific Learning Disability is a disorder in one or more of the basic psychological processes
involved in understanding or in using language, spoke or written, that may manifest itself in an
imperfect ability to listen, think, speak, read, write, spell or to do mathematical calculations.
11. Speech Language Impairment means a communication disorder, such as stuttering, impaired
articulation, language impairment, or a voice impairment that adversely affects a child’s
educational performance.
12. Traumatic Brain Injury means an acquired injury to the brain caused by
external physical force, resulting in total or partial functional disability or psychosocial
impairment, or both, that adversely affects a child’ educational performance.
13. Visual Impairment including blindness means an impairment in vision that
even with correction adversely affects a child’s educational performance.
Initiating an Evaluation
Parents who have concerns about their child’s academic or developmental growth and believe that their
child may have symptoms or characteristics similar to those noted above should contact the appropriate
building principal, school guidance counselor, or the Special Education Office to request screening
and/or evaluation. A parental request for a multidisciplinary evaluation should be made in writing. A
form is available from the building principals or through the Special Education Office.
Further information
For more in-depth information regarding special education services please see the district’s website:
www.lasd.us or notice as posted in the office at each school building. Parents can also obtain more
information by calling the building principal or the Special Education Office at 570-522-2026.
Lewisburg Area School District
Annual Notice of Gifted Support Services
The Lewisburg Area School District is committed to providing Gifted Support services to those students
who are eligible and in need of these services.
Each school district shall conduct awareness activities to inform the public of gifted educational services
and programs and the manner by which to request these services and programs. These awareness
activities shall be designed to reach parents of students enrolled in the public schools and the parents of
school age children not enrolled in the public schools.
The Lewisburg Area School District provides programming for students who are identified as Mentally
Gifted. This term includes a person who has an IQ of 130 or higher or when multiple criteria as set forth
in Chapter 16 regulations and in Department Guidelines indicate gifted ability. Determination of gifted
ability will not be based on IQ score alone. Deficits in memory or processing speed, as indicated by
testing, cannot be the sole basis upon which a student is determined to be ineligible for gifted special
education. A person with an IQ score lower than 130 may be admitted to gifted programs when other
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educational criteria in the profile of the person strongly indicate gifted ability. Determination of
mentally gifted must include an assessment by a certified school psychologist.
Identification (Child Find) Activities:
Building level teams meet regularly at the elementary, intermediate, middle school, and high school
levels to monitor student progress, to develop intervention strategies, and to identify students who may
need gifted services. The teams consider a variety of academic, behavioral, speech/language, and motor
development information. Teachers within the district are trained in referral procedures. Guidance
counselors, working in collaboration with their district colleagues at all levels, are also important front
line personnel in child find procedures.
The Lewisburg Area School District has an assessment plan that specifies the type of evaluations that
are administered at various grade levels. The analysis of assessment results is an important child find
strategy, and students may be referred to the school guidance counselor and/or school psychologist for
additional assessment.
Initiating an Evaluation
Parents who have questions about their child’s academic or developmental growth and believe that their
child may be Mentally Gifted should contact the appropriate building principal, school guidance
counselor, or the Gifted Coordinator to request screening and/or evaluation. A parental request for a
gifted evaluation should be made in writing.
Confidentiality of Student Records:
If a screening procedure finds evidence of giftedness and a gifted evaluation is recommended, the
district must issue a Permission to Evaluate form to parents or guardians. Written consent is required
prior to conducting the evaluation. An evaluation report is prepared after the assessments are
completed. The written record of the results is called an educational record and is maintained by the
District. The record contains information that personally identifies a child’s name, name of parents or
other family members, address, and other traceable information. The school district protects the
confidentiality of personally identifiable information according to the district’s Student Records policy
and FERPA (Federal Educational Rights and Privacy Act).
Further information about gifted education is available from building principals or Gifted Coordinator at
570-522-2026.
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Pesticide Application Notification Registry
The Lewisburg Area School District uses an Integrated Pest Management (IPM) approach for managing
insects, rodents, and weeds. Our goal is to protect every student from pesticide exposure by using an
IPM approach to pest management. We focus on making the school building and ground an unfavorable
habitat for these pests by removing food and water sources and eliminating their hiding and breeding
places. We routinely monitor the school building and grounds to detect any pests that are present. Pest
sightings are reported to our IPM coordinator who evaluates the “pest problem” and determines the
appropriate pest management techniques to address the problem. The techniques can include increased
sanitation, modifying storage practices, sealing entry points, physically removing the pest, etc.
From time to time, it may be necessary to use pesticides registered by the Environmental Protection
Agency to manage a pest problem. A pesticide will only be used when necessary, and will not be
routinely applied. Applications will be made only when unauthorized persons do not have access to the
area(s) being treated. Notices will be posted in these areas 72 hours prior to application and for two
days following the application.
Parents or guardians of students enrolled in the school may request prior notification of specific
pesticide applications made at the school. To receive notification, you must be placed on the school’s
Pesticide Notification Registry. If you would like to be placed on this registry, please notify each school
that you have a child attending, by writing a note requesting placement on the Pesticide Notification
Registry, that includes your name, child’s name, address, and telephone number where you can be
reached. Please include your email address if you would like to be notified electronically. Each school
year a new notification registry will be prepared. You will be required to notify the school each year if
you wish to be included on the registry.
If a pesticide application must be made to control an emergency pest problem, notice will be provided
by telephone to any parent or guardian who has requested to be placed on the registry. Exemptions to
this notification include disinfectants and antimicrobial products; self-containerized baits placed in areas
not accessible to students, and gel type baits placed in cracks, crevices or voids.
As the Integrated Pest Management Coordinator for the school district, I will be happy to answer any
questions you may have. I can be reached by calling (570) 522-3268.
Sincerely,
Delbert Gallegos
Director of Buildings and Grounds
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Other Policy Notifications and Information
Policy 103: Nondiscrimination in School and Classroom Practices is available for review on the
district website. The Board declares it to be the policy of this district to provide an equal
opportunity for all students to achieve their maximum potential through the programs offered in
the schools without discrimination on the basis of race, color, age, creed, religion, sex, sexual
orientation, ancestry, national origin, marital status, pregnancy or handicap/disability. Any
violation of this policy should be immediately reported to the building principal or district
compliance officer (Assistant Superintendent).
Policy 103.1: Nondiscrimination - Qualified Students With Disabilities is available for review on
the district website. The Board declares it to be the policy of this district to ensure that all district
programs and practices are free from discrimination against all qualified students with
disabilities. Any violation of this policy should be immediately reported to the Section 504
building administrator or Assistant Superintendent (Section 504 district administrator).
209.2: Diabetes management
Students shall be prohibited from sharing, giving, selling and using diabetes
medication and monitoring equipment in any manner other than which it is prescribed
during school hours, at any time while on school property, at any school-sponsored activity
and during the time spent traveling to and from school and school-sponsored activities.
Violations of this policy, provisions of a Service Agreement or IEP, or
demonstration of unwillingness or inability to safeguard the medication and monitoring
equipment may result in loss of privilege to self-carry the diabetes medication and
monitoring equipment, and may result in disciplinary action in accordance with Board
policy and applicable procedural safeguards.
Policy 235.1: Surveys is available for review on the district website. The school will inform
parents in advance of surveys being given to students as described in this policy. Parents may opt
their child out of participation in any survey in writing at any time. Parents may request access to
any survey or other material described in this policy by contacting the building principal.
Policy 246: School Wellness is available for review on the district website. The Board is
committed to providing a school environment that promotes student wellness, proper nutrition,
nutrition education, and regular physical activity as part of the total learning experience. If you
would like more information about this policy, triennial assessment, or how to become involved
with the district Wellness Committee, please contact the Assistant Superintendent of schools.
Policy 251: Homeless Students describes the district’s responsibilities in supporting homeless
students. Homelessness is defined as any individual who lacks a fixed, regular, and adequate
nighttime residence. For more information regarding help for homeless students, please contact
the school counselor, principal, or Assistant Superintendent.
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Linntown Elementary Creative Problem Solving Paper
Student Name

Grade

Date

1. I created a problem because I:
2. Explain how your behavior affected others:
3. List at least three strategies that will help resolve this problem now and in the
future:
a.
b.
c.
4. Which school rule or rules did you break resulting in this problem-solving paper?
a.
Be Kind
b.
Be Safe
c.
Be Responsible
d.
Be a Learner
Please discuss this with your parents. This is not a punishment. This problem-solving
paper is designed to “check for understanding” and to provide you with an opportunity to
correct this behavior in the future. Return this sheet, signed by your parents and
completed by you to:
____________________________________________________________ ___________
Person you should return signed copy to:
Date
___________________________________ ______________________________
Parent Signature

Student Signature
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Quick Reference List

Website: www.lasd.us
To contact a staff member via e-mail, use the following address:
Teacher’s last name_first initial@lasd.us
For example: bennett_j@lasd.us
Linntown Office: 570-522-3256
Linntown Fax: 570-522-3330
Attendance Line: 570-522-3334
Cafeteria: 570-523-3220 x.3020
(Make checks payable to LASD Food Service)
Health Suite: 570-523-3220 x.3005
Guidance: 570-523-3220 x. 3010
Rohrer Bus: 570-524-5800
We encourage our families to review any district policy through our district website at:
http://www.boarddocs.com/pa/lewi/Board.nsf/Public
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